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the DCSA shall:
1. Enter the request in the Working Copy Log to verify distribution.

. . 3. Reproduce working copy documents on white paper.

5. Complete the Working Copy Log to include the expiration date.

6. Transmit the working copy to the requestor.

*********CONTINUBD********'k-k*

Justification (Reason for Change — Provide Numbers To Reference Corresponding Items Above)

1, 2 - To provide a mechanism for ensuring that field activities are

performed to current procedures.
DOCUMENT CLASSIFICATION REVIEW WAIVER
PER R.B. HOFFMAN, CLASSIFICATION OFFICE
JUNE 11, 1991

]

X ~w
Concurrence Organization Req Date Concurrence Organization Req Date
y/

Vit 0| X | slefys 0 Dol U X

- 4-73]

Approvalef Respopsible Manager Date .. Is Posting Reqd? | If Yes, By What Date? Date Posted
: ey /QN/T)—; ’ $-¢- 73 Bd yes {1 No Upon approval
J
wWaY s 7

2. Verify accurate document status and ensure all changes are pres#nt.

T
left%;ﬂm User X 606%5 -

Title - | Date DCN Number q% D
Document Control S @ 93 S @-{7—9@ SUD =

Expires 7.1%.04 sopp Procedure Revision Required ~ [X] Yes [ No MOAE

Scope Limitation ~~  None

ltem Step or Changes

Number | Page | Paragraph (Use DCN CONTINUATION SHEET for Additional Space)

1 2 3.0 Add the definition for Working Copy: A current, active, and approved
controlled document which is used to perform work and document work
activities.

2 7 5.3.11 |Add a new section entitled "Distribution of Working Copies" as follows:

Upon receipt of a request for a working copy of a controlled documﬁmt,

4. Stamp the cover (title) page in red with the Working Copy stamp{and
complete the stamp with the expiration date, initials, and datelisst

1063




DOCUMENT CHANGE NOTICE (DCN)
(continuation sheet) ,
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. .'..DCN-Numbe'l';".' ;

Procedure Number
2-11000-ER-ADM 06.01, RO

Title

Scope Limitation

N/A
ltem Step or Changes
Number | Page | Paragraph (Use DCN CONTINUATION SHEET for Additional Space)
2 7 5.3.11 |Upon receipt of a new revision, or notification that a DCN has

been issued or has expired, the DCSA shall notify the working copyl
holder of the change in document status and arrange. for immediate
distribution.

The expiration date of the working copy may be extended by con-
tacting the DCSA for approval to do so. Such extensions shall be
documented in two ways:

1. The copy holder shall line through the expiration date on the
working copy, adding the new expiration date, initials, and
date of extension.

2. The DCSA shall validate the extension by lining through the
expiration date on the Working Copy Log, adding the new expir-
ation date, initials, and date of extension.

Justification (Reason for Change — Provide Numbers To Reterence Corresponding items Above)

DCN Form 001
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